To Attach Documents to Sale Records

1. On the home tab select click the verify tab, or the continue button next

to Verify
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2. Next click the green arrow next to the sale you wish to attach the file
to. You can also search for the record using the search bar at the
upper right.
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Step 1. Select a Record from the list below to Validate or Search to narrow the list.

View: |Show Only Unverified ||
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Pre- Map-
Verfed Exduded Add‘r\ess Lot

Show 10 | v/ entries

Book- | Calc Sale

Verno Grantor

A Grantee Dite Page Pt
| FROM DEED I FROMPA-34 |
@ 61  TILTON,TOWN SEALITE,USA LLC 2/21/2013 g??s 475000 False  False
COURNOYER,CAROL R ETAL; 2833-
@ 64  CASS,LINDAM COURNOYER.DAVID A ETAL 3/9/2013  ggg 1929335 False  False

3. Proceed through the CAMA matching step by selecting the correct
record (it may already be selected in the lower table if it’s already
verified and there is a question pending, or it may skip to step 3 if

you've already verified and there is no question pending) and clicking

next
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Step 2. Select the CAMA record that corresponds to the selected deed record.

48 Back || Next mp
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Verno: 59 Book-Page: 2831-0817 Municipal CAMA Records (Count: 2) (Ounere [v] |
CAMA Information show | 10 entries Search: | | ‘
Owner: MOSES, SHARCON
Addiace: 6 FOX HILL CIRCLE W owner Address Parcel 1d CAMA ID Rank
Parcel 1D: R16-003-0116 — — — — —
AR, e [] MOSES, SHARON 6 FOX HILL CIRCLE R16-003-0116 000R16000003000116 A
@ Farcel map [] FARRELL, BARBARA E FARRELL, JAMES R 6 FOX HILL CIRCLE R16-003-0118 000R16000003000116 B
Location: N/A
Parcel ID: N/A Add Selected Cama Record(s) to Sale
Attached CAMA Records
Seller: MOSES, SHARON — . -
Seller Address: A stiow| 10 =] tsies _ Correct Sale attached already Sesrch: | | \
|
Rvar FARRELL,BARBARA E ETAL B 7 Co-Owner Address parcel 1d CAMA ID
. FARRELL JAMES R ETAL ¢ ¢ ¢ : ¢
Bater: Ao e Q MOSES, SHARON 6 FOX HILL CIRCLE R16-003-0116 000R16000003000116
PA-34: No Deed Date:  2/20/2013 | Showing 1 to 1 of 1 entries s IEUOUE N S ‘
Tax Stamp: Calc Price:  $87,933.50
e e
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4. Click NEXT (do not click Save and next) on the step 3 of the
verification process to get to step 4 where files may be attached

Save & Next Sale mp | 4 Back ﬂe@: |
L fuscdvawe [emtervaligatedvalee |

‘Year Assessed Value $112,200.00 i112200 |
| I |
s Year Assessed Value $112,200.00 152200 . |
| [ use Previaus Year Assessed Value for Ratio Studies _
orice $87,933.50 87933 5 |

5. Finally, click the “Choose File” button under the sales attachments
section, browse for your file, type a description and click upload. Click
Finish to save your changes. 4
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Current Year Assessed Value $112,200.00 $112,200.00
$112,200.00

PRECTIE R AeeesEe A L ALIZZEEEY Use Previous Year Assessed Value for Ratio Studies: False
Selling Price $87,933.50 $87,933.50

Property Code 18-Mfg Housing Without Land 18-Mfg Housing Without Land

Modifier Code - 00-No Modifier Code

Special Code 00-Mo Special Code 00-Mo Special Code

Current Use False False

Current Use Value 0 $0.00

Notes Monday, October 28, 20132 11:14 AM
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