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Department of Revenue Administration Hearings Bureau

How to Request a Last Minute Continuance

= |f on the day of the hearing the Taxpayer cannot attend, the Taxpayer is
urged to call the Hearings Bureau at (603) 230-5002.

= A representative of the Hearings Bureau will connect the Taxpayer with a
representative of the Division to see if the Division objects, assents, or
takes no position on the Taxpayer’s request to continue the hearing.

= Any request for a continuance of hearing must comply with N.H. Code of
Admin. Rules, Rev, 203.02.

= The request to continue hearing must state the following:
= The purpose and relief sought by the request
= State specific reasons for the request
= That concurrence of the request has been sought as follows:
® The opposing party objects, assents, or takes no position

= You attempted to reach the opposing party with no success.



Department of Revenue Administration Hearings Bureau

How to Request a Last-Minute Continuance

= Asitis the day of the hearing, the Taxpayer may fax at (603) 230-5948 or
email at DRAHearings@DRA.NH.GOV a courtesy copy of its request. The
Taxpayer is still required to file the request for continuance by mail or
dropped off at the front lobby at a later date.

= |f the Hearing Officer determines that it is appropriate to continue the
scheduled hearing, a representative of the Hearings Bureau will contact
the Taxpayer to confirm that the hearing has been continued to another
date.

= The parties will be informed by a written order of the Hearings Officer’s
decision and if the request was granted, the written order will indicate a
new date and time of the hearing.
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